Pacemorpeno

O6umM codbpanneM pabOTHHKOB
MCEOY I'nazosckas COILI
ITporoxon Ne 6 ot «12» mapta 2024 r.

ot «12» map

IMoso:xenune o GubaHOTEKE
MKOY «I'1a30Bckasi cpeinsisi 001eo0pa3oBaTe/IbHas MIKOJIa»

1. O0mue mMoJI0KEHUS

JlanHOe mosyokeHHe pa3paboTaHo B cOOTBeTCTBUH ¢ (DelepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoit Dexnepanuu» (¢ HU3MEHEHUSIMH),
@enepanbHbM 3akoHoM Poccuiickoit @enepanun ot 29.12.1994 Ne 78-®3 «O OubnmnoTeuHom
nene» (¢ usmeHenusimu Ha 14.04.2023r.), @enepanbHbiM 3akoHOM 0T 25.07.2002 Ne 114-@3 «O
IMPOTHUBOAEHCTBUM SKCTPEMUCTCKOM aesTenbHOCTH» (¢ u3MeHeHwsiMH Ha 14.02.2024r.),
OenepanbHbiM  3akOHOM 0T 29.12.2010 Ne 436-03 «O 3ammure gerell oT HHpOpMALUH,
NPUYMHSIOMUI Bpe UX 3/I0POBBIO H Pa3BUTHIO» (C H3MeHEeHUsMHU), [TucbMom MunoOpazoBanus
Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TONOXKEHUH O OuOMHOTEKE
obmeobpazoBarenbHOro yupexaeHus», Ycrasom MKOY «I'na3zoBekas mkosay.

JlesitennbHOCTh OMOIMOTEKH OCHOBBIBAETCS HA NMPUHIMIIAX JEMOKPATHU, TyMaHU3Ma,
OOLIEOCTYIIHOCTH,  NPHOPHTETAa  OOLIEYENIOBEUECKHX  LEHHOCTEeH, TIpaKIaHCTBEHHOCTH,
CBOOOZIHOTO Pa3BUTHUS IMYHOCTH.

bubnuorexa obecneunBaer npaBo OecraaTHOro CBOOOAHOrO JOCTyma K
OubnroTeyHoMy (POHIY B COOTBETCTBHH € OTPEOHOCTSAMH U HHTepecamu yuTaresnei (¢1.7 @3 «O

O6ubnuoTeyHoM aene»: 00yqaromuXcs, yUuTenei U Ipyrux pabOTHUKOB IIKOJIBL, B paMKax,
ompefieneHHbIX  C€T.13  @enepanbHoro 3akoHa «O  MPOTHBOJAEHCTBHH — HKCTPEMUCTCKOM
nesrenbHOCTHY Ne 114-D3 ot 25.07.2002, 3ampelnaioniero pacnpocTpaHeHue i XpaHeHHe
9KCTPEMHCTCKUX MaTEPUAJIOB, a TAK)KE UX [IPOU3BOJACTBO M XPaHEHHE B LIEJISIX PACIIPOCTPAHEHHSI.
B memsix  mpOTHBOJEHCTBUSL OKCTPEMHCTKOM [JEATEIbHOCTH, B Ipeienax CBOei
KOMIIETEHTHOCTH, COTPYJHUKH OMOIMOTEKH OCYIIECTBILSIIOT NPOQHIAKTHUECKHE, B TOM YHCIIE
BOCIHMTATEIbHbIE, IIPOIIaraH/IMCTCKHE MEpbI, HallpaBIeHHbIE Ha TPy IPeXkIeHHE IKCTPEMUCTKOM
nestenbHOCTH.  CHOCOOCTBYIOT — paclpoCTpaHEHHIO — Cpeld  yuTartelieil  OubIHOTEeKH
HH(POPMALMOHHBIX MAaTEPUAIIOB, COICUCTBYIOIINX MOBBILICHAIO YPOBHS TOJIEPAHTHOTO CO3HAHUS



IIKOJIBHUKOB. C 3TOM IEIbI0 HAJIOKEH 3aIpeT Ha PacIPOCTPAHCHHUS JIUTEPATYPhI SKCTPEMHUCTCKOU
HAIMPaBJIICHHOCTH U WHOW WH(OPMAIIUU, HETATUBHO BIIUSIONICH HA HECOBEPIICHHOJICTHHX.

Jis mpoBepku (QOHOA HA HATUYHE MATEPHATIOB JKCTPEMHUCTCKOTO COJIEpKaHUs
©KEKBapTAIbHO W3JIAeTCsl TPHKA3, KOTOPHIM HA3HA4YaeTcs KOMUCCHS, BBITIONHSIONIAS OTY
mpoBepKy. Pe3ynbTaTel mpoBepku (DUKCHPYIOTCS B akTe O mpoBepke ¢onpa. Ilpuka3z u akT
noanuckiBaeT Jupekrop mkouibl. [ KOHTpoJist 3Toro npoiecca Beaéres XKypHan cBepok pona
oubnmroreknu ¢ deepalibHBIM CIIUCKOM DKCTPEMHUCTCKUX MaTepHalioB. B skypHaie yka3piBaeTcs
Jata TPOBEPKH, MOPSIKOBBI HOMEpP aKTa M HOMepa MaTepuajoB 1mo deaepaibHOMY CITHCKY
AKCTPEMUCTCKUX MATE€pHaJIOB, IPOBEPEHHBIE Ha UX Haluyue B Oubnuoreke mkoibl. B ciyuae
O0OHapY)KCHHSI MAaTEPUAIOB IKCTPEMHICTCKOTO COACPIKAHMSI, OHU JIOJDKHBI OBITh H3BITHI U3 (DOH/IA
OMOTMOTEKH U CITHCAHBI.

Opranuzanys o0CIyKMBaHHUsI YUaCTHUKOB 00pa30BaTeIbHOrO Mpoliecca MPOU3BOJINUTCS B
COOTBETCTBHUU C TIPABHJIAMH TEXHUKH OE€30MaCHOCTH, MPOTHUBOIIOXKAPHBIMH W CaHUTApHO-
TUTHEHUICCKIMH TPEOOBAHUSIMH.

B cooTBercTBUm ¢ @enepanbapM 3akoHOM PO ot 29.12.2010 Ne 436 «O 3ammre geTeiioT
uHpopMaluy, TPUUMHAIONIEH Bpel UX 3I0pPOBbI0 W pPa3BUTHIO» (C U3MEHEHUSIMH),
®enepanbabiM 3ak0oHOM OT 29.07.2013 Ne 135-®3 «O BHeceHWM W3MEHEHHH B CTaThio 5
®enepanbHoro 3akoHa «O 3amure aereil OT nHGOpMaUU, TPUUKHSIONIEH Bpea UX 30POBbIO U
pa3BUTHIO», OWOMMOTEKAapH BBIIBISIOT M HCKIIOYAIOT M3 OTKPBITOTO JIOCTyNa OT/ela
00CTYKUBaHUS 00YJAFOIIUXCS TTeYaTHBIE M3IaHUS, COOTBETCTBYIONIUE 3HAKY WH(POPMAITMOHHON
npoaykiuu 16+, 18+. Bce u3ganus BeigaroTcs 00yJaronmMcesi B COOTBETCTBUH C UX BO3PACTHOM
KaTeropuei.

[Topsimox moctyna k OmOimMoTeyHbIM (poHIaM W apyrod OuOnmoTeuHO WHpOpMaIuy,
nepeyeHb OCHOBHBIX YCIIYT U YCJIOBUS MX MPEJICTaBICHUS OMKCaHbl B MyHKTax 7-11 Hacrosmiero
MOJIOXKEHUS 1 ToApOoOHO B «[IpaBuiax moap30BaHMs IMIKOJIBHONW OMOIMOTEKON.

[lopsimox mpenocrtaBieHus y4yeOHbIX MarepuanoB omnucadH B «[lonoxenun o0
WCIIOJIb30BAHUHM YUYE€OHHUKOB M y4EOHBIX MOCOOWH OOydJaromMUMKCS, OCBAMBAIONIMMU Yy4eOHBIC
MpeIMeThl, KypChl, AWCHUUIUIMHBI (MOIynu) B mpenenax ¢enepaibHbIX TOCYIapCTBEHHBIX
00pa3oBaTeNIbHBIX CTAH/IAPTOB, YICOHUKOB, YUYCOHBIX TTOCOOUH, a TaKkKe yueOHO-METOIUICCKUX
MaTepHaIoB, MOPSAKE MOJb30BaHUS JAaHHBIMH Y4eOHUKaMHU, Y4€OHBIMU MOCOOUSMHU, y4eOHO-
METOUYECKUMU MaTepuanaMu, Mopsaake padboThl C HUMU».

OTBETCTBEHHOCTh YYaCTHHUKOB IIpollecca HCMOJIb30BaHHUS (oHAa (COTPYAHUKOB
OMONMMOTEeKH U YMTaTesei) ONucaHa B MYHKTaX 6,7 HACTOSIIETO MOJIOKEHUS U TOAPOOHO B
«[lonoxxeHnun o MOpsAKE OpraHu3aluy padOThHI MO COXpaHEHUIO (oHAA y4eOHOH JIHUTEpaTyphI
OUOIHOTEKM.

1. lean u 3ag7a4u OUOJINOTEKH.

OcHOBHOIT 1eJb0 (DYHKIIMOHUPOBAHUS MIKOJIHHOW OMOIHOTEKU SIBISETCS BCEMEpPHOE
coJieiicTBHE 00pa30BaTENLHOMY MPOIIECCY.

Eme oanoii meanlo sBiusercs (GopMHpOBaHHME B IIKOJBHON cpele MUPOBO33PEHHUS U
JyXOBHO-HPABCTBEHHON aTMoc(ephl 3THOKYABTYPHOTO B3aUMOYBA)KEHUS, OCHOBAHHOW Ha
MPUHIMIAX YBKEHHUs TMPaB U CBOOOJ YENOBEKa, CTPEMIICHUS K MEXKITHHYECKOMY MHPY H
COTJIaCHIO.

JIns IMOCTHOKEHHS TOCTABICHHBIX IIeJIe OCHOBHOM 3agadeii OMOIMOTEKH SIBIISICTCS
obecrieueHre YJYaCTHHKOB O0Opa30oBaTENbHOTO IMpolecca (00ydaromuxces, MeAarorndecKux



pabOTHHUKOB) JOCTYIOM K HH(OPMAINH, 3HAHUSM, UJCSIM, KyJIbTYPHBIM LEHHOCTSIM MTOCPEICTBOM
MPEIOCTABICHUS  OMONMMOTEYHO-MH(POPMAIIMOHHBIX  PECYPCOB 0011100pa30BaTEIHLHOTO
YUPEKICHHUSI Ha PaA3IMYHBIX HOCHUTEISAX: OyMa)XHOM M DJIEKTPOHHOM (BO BCEX BO3MOXHBIX
BapUaHTaX — KHUTH, )KypHAJIbl, IUCKH, SIEKTPOHHbIE 0a3bl JaHHBIX U IIP.).

Baxuoii 3agadeii sBisercs GopMupoBaHHE Y OOy4arOIIUXCs HABBIKOB HE3aBHCHMOTO
OMOIIMOTEYHOTO TOJIBb30BaTeNsA: OOy4YeHHE TIIO0JH30BAHUIO KHUTOM W JPYTUMH HOCHUTEISIMH
uHpOpMAIUY, TOHUCKY, OTOOPY M KPHUTHYECKOH OIleHKe HH(POPMAIMH, a TaKkkKe oOyueHHue
HaBbIKaM pabOTHI CO CIIPABOYHOMN JIUTEPATYPOM U CIIPAaBOYHO-TIOMCKOBBIM aIllIapaToM.

CoBepIlIeHCTBOBAaHUE NPEJOCTABIIAEMBbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHMUS
HOBBIX HMH(QOPMAIMOHHBIX TEXHOJIOTUH U OMOIMOTEUHO-WH(DOPMALIMOHHBIX MPOILECCOB (MPHU
HaJIMYUU TEXHUYECKUX BO3MOXKHOCTEH), (hopMupoBaHne KOMGPOPTHOU CpeJibl IS M0JIb30BaTeeH
OMOJIMOTEKH TaKXKe ABISACTCA OJHOM U3 3a1a4 OUOINOTEKH.

2. OcHOBHbIE PYHKIIUH OMOIMOTEKH.

OcHoBHble  GyHKIMH  OuOMMOTEKW:  oOpas3oBarenbHas, HMHQOpPMAIMOHHAS U
MPOCBETUTENbCKasA. PacrpocTpaHnenne 3HaHWA U Japyrol wHbopmanuu, QGOpMUPYIOIIEH
6ubnnoTeyHo-6ubaMorpaguueckyro 1 HHPOPMALMOHHYIO KYJIbTYpPY YyYallMXcCs, ydacThe B
o0pa3oBaTeIbHOM IpolIecce.

®opmupoBanue (oHaa OGMOIMOTEUHO-UH(OPMALMOHHBIX PECYPCOB B COOTBETCTBUH C
obOpazoBatenbHbiMU  TIporpammamu OY. bubmnoTexka KOMIUICKTYET YHHBEPCAIbHBIA (OHJ
y4eOHBIX, Xy/I0)KECTBEHHBIX, CIIPABOYHBIX, HAYYHO-TIOMYJSPHBIX, EPUOINYECKUX U3JIaHUMN s
0OyJaromuxcsi;  Hay4YHO-TIEarOTMYECKOM,  METOJUYECKOW,  CIPAaBOYHOW  JIMTEPATYpHI,
MEePUOIUYECKUX U3JaHUM JUIs TeJarornyeckux paboTHUKOB U IPYTHX paOOTHUKOB IIKOJIBI.

OOGecniedeHue 3aTUThI ISTEH OT BPEIHOM M1l MIX 3I0POBBS U Pa3BUTHS HH(OPMAITUH.

[IpensarctBue mocTtymieHuto B (oHA OMOJMOTEKH, a TakKe XpaHCHHI0 U
pacnpoCTpaHEHUIO JHOOBIX MaTEPHAIOB, COAEPKAIIUX MPOTNaraHy KiacCoBOM, HAIMOHATLHOM, U
WHOM HETepNUMOCTH, IMpONaraHjay HacWIHsi, >KECTOKOCTH, HAapKOMaHHUH, TOKCHKOMaHUH,
nopHorpaduu U aHTUOOIECTBEHHOTO TIOBEICHUS, JTIOOBIX APYTUX MaTEepPHaIOB SKCTPEMHUCTCKON
HaIpPaBJIEHHOCTH.

KoHTponb 3a 21eKTpOHHBIMU JIOKYMEHTaMH, UHTEpHET-caliTaMu (JOCTYyNl K KOTOPBIM
BO3MOXEH C KOMIIBIOTEPOB, YCTAHOBJCHHBIX B Oubmuorexe) u HHTepHET-pecypcaMu
OCYILIECTBIISICT OTBETCTBEHHBIH 32 BEICHUE CaliTa.

OcyuiectBiieHHE b bepeHInPOBaHHOTO OMOIMOTEYHO-UH(POPMAITUOHHOTO
oOciyxuBaHusl OOydarommxcsi U cOoTpyaHUKoB OV, B COOTBETCTBMH C HX 3alMpocaMu H
HMHTEPECAMU:

- UH(pOpMaLMOHHO-0nbIHorpadueckoe 00cayKuBaHHE 00ydarolUXCsl, Ie1aroros
U JIpyrux paOOTHUKOB UIKOJIbI, KOHCYIbTHPOBAHHE 4YMUTATENCH MpPHU MOUCKE U BHIOOpE KHMT,
oOcity>)kuBaHUe yuTaTesneil Ha abOHEMEHTe, B YUTAILHOM 3aJI€;

- OpoBeeHHEe ¢ OOydyalolMMHUCSA 3aHATUH 1O OCHOBaM  OMOJIMOTEYHO-
MHGOPMAIMOHHBIX 3HAHUHM, MO BOCHMTAHUIO KYJIBTYpbl U TBOPYECKOMY UTEHMIO, OOydeHHE
HaBbIKaM TOMCKa MH(OpMALINH;

- OpraHu3yeT MacCOBBbIE MEPOIPUATHS, OPUCHTUPOBAHHBIE HA pa3BUTHE OOmIEH U
YUTATENIbCKOM KYJAbTYPhl JMYHOCTH, OKa3bIBAeT COJECWCTBUE NpPU OpPraHMU3aLUU BHEYPOUHOMH
NeATeNbHOCTH, oOpranuzyeMoil B ycioBusax peanusauuu PI'OC, coneiicTByeT pa3BUTHIO
KPUTUYECKOTO MBIIITICHHS



- OCYILECTBISIET MHAMBUIYAJIbHYIO paboTy C oOydaromuMmucs 10 BbIOOpY
JUTEPaTyphl Ui YTCHUS;

OcymecTBiieHne TG hepeHINPOBAHHOTO OnOIMOTeYHO-UH(POPMAITUOHHOTO
00CITy>)KUBaHUS MEAArOTMUYECKUX PAOOTHUKOB U IPYTUX PaOOTHUKOB IIKOJIBI B COOTBETCTBHH C X
3arpocamMy U HHTEPECaMu:

- yIOBIIETBOPEHHE  3alpOCOB,  CBSI3aHHBIX C  OOy4YeHHEM, BOCIIHTaHHEM
oOyJaronuxcs;

- CONEHCTBHE  PAa3BUTHIO MPO(ECCHOHAIBHOW  KOMIETCHIMH, IOBBIIICHUIO
KBaIM(DUKAIIMH, CO3JJAHKUE YCIIOBUH I UX CaMOOOpa30BaHMUSL.

[Momynsipuzanus JIUTEpaTypbl C MOMOINBIO HHIMBHUIYaTbHBIX, T'PYIIIOBBIX, MacCOBBIX
(dhopm paboTsl (BBICTaBOK, OHOIHMOTpaduueckux 0030poB, Oeces, 00CYKICHUN KHHUT).

3. Opranu3anus AesiTeJIbHOCTH OHOJIHOTEKH.

CrpykTypa IKOIbHON OMOIMOTEKH: a0OHEMEHT.

B unensx obecrieyeHus MoJepHU3aLMU OHOIMOTEKM B YCIOBUSX HH(OpMaTH3alLUU
oOpa3oBaHusi W B Tpelenax CpeICTB, BBIACISAEMBIX yupenuTensimu, OOpa3oBarenbHOE
yupexJieHue o0ecreunBaeT OuOINoTeKy:

- rapaHTHPOBAHHBIM (¢brHaHCHUpPOBaHHUEM KOMIIJIEKTOBAHHMS OnOIMOTEHHO-
WH(POPMAITMOHHBIX PECYPCOB (B CMETE YUPEKACHHUS BHIBOAUTCS OTIIEIBHO);

- HEOOXOAUMBIMH CITYKE€OHBIMU U TPOU3BOJACTBEHHBIMHU MOMEIICHUSIMU B COOTBETCTBUU
CO CTPYKTYpO OMOJIMOTEKH, COOTBETCTBYIOIITUMU HOPMATHBaM IO TEXHUKE 0€30MacHOCTH;

- COBPEMEHHOM JIEKTPOHHO-BBIUNCIUTENBbHOM, TEIEKOMMYHUKAIIMOHHOM, KOTUPOBAIHHO-
MHOXKUTEIHbHOW TEXHMKOM M HEOOXOJWMBIMU NPOrPaMMHBIMHU MPOAYKTaMH; PEMOHTOM U
CEPBUCHBIM 00CTYKUBAaHHEM TEXHUKH U 000PYI0BaHUS OMOIMOTEKH;

- OMOJIMOTEYHOM TEXHUKOM U KaHIIEIIPCKUMU MPUHAITICKHOCTIMHU.

ObecrieunBaeTCsl CaHUTAPHO-TEXHUUYECKUM U MPOTHUBOMOKAPHBIN PEXKUM I XPaHEHUS
O6ubnuoreyHoro ¢oHga B COOTBETCTBUUM C TpeboBaHusMHU, mnpeabsasisembiMu CanlluH k
OUOIMOTEYHBIM TOMEUICHHUSIM.

4.4 ObecrnieunBaeTcs COOTBETCTBYIOIIUHN CaHUTAPHO-TUTHUEHUYECKUI u
MIPOTUBOMIOKAPHBIN PEKUM U OJIarompusTHBIC YCIOBUS AJIsl OOCTYy>KUBAHUSI YATATENICH.

OcymectBigercs  OuOMMOTEYHO-UHGOPMAIMOHHOE  OOCTY)KMBAaHHE Ha  OCHOBE
06100 TeYHO-UH(OPMAITUOHHBIX PECYPCOB B COOTBETCTBUU C y4EOHO-BOCIUTATEIBHBIM IJIAHOM
IIKOJIbI, MPOrPaMMaMHU, TPOEKTAMU U TJIAHOM pabOThl OMOTUOTEKH.

bubnuoreka komrmiekTyeT (GoHA y4eOHHMKOB M y4eOHBIX MOCOOUH B COOTBETCTBHU C
YMK, yrBepxneHHbIM IIprukasom nupekropa.

@oHA XYN0KECTBEHHBIX H3JaHUN KOMIUIEKTYeTCS MpH HAJIUYUM (UHAHCHUPOBAHUS.
Kpome Toro, 6ubnmoreka mpuUHUMAeT KHUTH B Jap, IpU 3TOM oQopmisieTcs HeoOXOIUMBbIH
KOMIUIEKT THUIOBBIX JJOKYMEHTOB JJIs1 O(POPMIICHHSI U TOCTAHOBKU Ha OYyXTalTEepPCKUM ydeT KHMT,
MPUHATBIX B KAUECTBE MOKEPTBOBAHMUS.

@oHA NEpUOTUYECKUX H3JAHUN TOTOIHAETCS €XEroJHO TMOIAMUCHBIMU H3JIaHUSIMH.
[Tonmucka odopmisieTcs 1 pa3 B HOJIYTO/IME.



Crniucanue ydeOHUKOB, XYH0’KECTBEHHBIX M CIPABOYHBIX HW3JaHHUN TPOU3BOAMUTCS B
YCTaHOBJIEHHOM HOPSJIKE.
bubnuorekapu BeayT HEOOXOAUMYIO JOKYMEHTAIMIO TI0 y4eTy OubmuoredHorodonma u
00CITy>)KUBaHUIO YUTATEIECH B COOTBETCTBUH C HOPMAaTUBHBIMHU JIOKYMEHTAMHU:
- Kuuru cymmapHoro yuera yd4eOHUKOB;
- Kuauru cymmapHoro yuera XyJ0K€CTBEHHOM JINTEPATypHI;
- VHBeHTapHBIC KHUTH YUeTa XyJI0KECTBEHHOU JIMTEPATYypPHI;
- VHBeHTapHbIC KHUTH U3/IaHUH, IPUHATHIX B KAYECTBE IMTOKEPTBOBAHUS;
- Haxmnanaeie Ha npruoOpeTeHHbIE YIeOHUKH;
- JIoTOBOPHI, aKTHl HAa KHUTH, TPUHSTHIE B KAUECTBE MOKEPTBOBAHMS:
- Haxagapie Ha mpuoOpETEHHYIO XY I0KECTBEHHYIO JINTEPATYPY;
- Kumxublie popmynspsl;
- Kaproreka ydera yueOHHKOB;
- Terpanu ydera perucTpallMOHHBIX KAPTOUYEK B KAPTOTEKE YICOHHUKOB;
- AKTBI crIiCaHusl y4eOHUKOB;
- AKTBI CITUCAaHHUS XyI0KECTBEHHON JIUTEPATYPHI;
- KaproTeka ydera neproquuecKix U3aaHu;
- XKypHan Bbljaun yueOHUKOB TIO KJIaccam;
- YuraTtenbckue GopMyIIsiphl;
- JlHeBHUK paOOTHI OUOIHOTEKH;
- JIOKyMEHTBI O TIPOBEPKE OMOIMOTEYHOTO (OHIA HA HATTMYHE IKCTPEMUCTCKON JINTEPATYPHI
(TpuKasbl, aKThI, TETPAJIb yUeTa aKTOB).
Kpome Toro, B OMONMOTEKE OTAENBHO XPAHATCS PErHMCTPALIMOHHBIE KApTOUKU Ha
CIHMCaHHbIE Y4EOHUKH U KHUKHbBIE (POPMYJISIPBI CIMCAHHOM XYyA0KECTBEHHON JIUTEPaTYpBHI.
Kpome yderHO#l nOKymMeHTanuu, B OMOIMOTEKE XpaHATCS HOPMATHBHBIC TOKYMEHTHI,
Kacaroluecs: JesTeIbHOCTH OMOJIMOTEKH, B TOM 4YHCIE JOKaJIbHbIE AaKThl, , Kacarolluecs
NeSITeNIbHOCTH OUOINOTEKH.
Pabora no coxpanHoctu O6uGimoreyHoro ¢onHga omnucaHa B «llojoxeHun o mopszke
opraHu3aiuy paboThI IO COXpaHEHHIO (OHIA YICOHOM TUTEepaTyphl IIKOJILHON OUOIHOTEKNY.

4. YupaBiienue, IITaThl.

OO11ee pyKOBOJCTBO JIESATEIbHOCTHIO LIKOJbHONW OMOIMOTEKH OCYILECTBIIAET ITUPEKTOP
IIKOJIBI, KOTOPBIH YTBEPXKAAeT HOPMATUBHBIC U TEXHOJIOTUYECKHE TOKYMEHTHI, TUIaHbl U OTYETHI
no pabore OuOmmoreku. JIMpPEeKTOp TakkKe HECeT OTBETCTBEHHOCTh 3a MaTepUalbHOE
oOecrieueHne JAEATEIBHOCTH OWOIMOTEKH, TIPEIOCTABISSI MaTepUalbHBIE PECcypchl IS
KOMIUIEKTOBaHUs (OHIOB (B Mpezenax CpPesCTB, BbIICIIEMBIX YUPEIUTEIIMH), COXPAaHHOCTH €e
¢doH1a, TEXHUYECKOE OCHAIlleHNe OMOIMOTEKH U CO3IaHUsI KOM(OPTHOM Cpeabl AJs unTareien u
paboThI OMOIMOTEKAPEH.

JIMpeKTOp LIKOJIBI AEJETUPYET BBINOJHEHHE (YHKUUH KOHTPOJIA HaJ AEATEIbHOCTBIO
OMONMOTEeKM B 4YacTH KOMIUJIEKTOBaHUS YydyeOHOro (oHma 3aMECTUTENI0 JUPEKTOopa.



Psan ynkmii ynpasienus OuGInoTeko aenerupyercs nupekropom OY

OMONMMOTEKapl0 B~ COOTBETCTBUM ¢  (DYHKIMOHATBHBIMH  OOS3aHHOCTSIMH,
MPEeTyCMOTPEHHBIMU KBATH(DUKAIIMOHHBIME TPpeOOBaHUSAMU, TPyIOBBIM JOTOBOPOM U Y CTaBOM
IITKOJTBI.

3a opraHuzanuio paboOThl W pPe3yiabTaThl JCSITEIBHOCTH OWOJIMOTEKHM OTBEYAET
OuONMMOTEeKaph, KOTOPBIM YYacTBYET C TIPaBOM COBEHIATEILHOTO TOJOCAa B 3aceHaHMsIX
[Temarormueckoro coBera.

bubnmorekaps OTBeUaeT 3a JAEATEIBHOCTh OMOIMOTEKH B COOTBETCTBHH C JIOJDKHOCTHOM
WHCTPYKLUEH.

bubnuoTteka cocTaBisieT TOIOBOM IJIaH U OTYET MO paboTe, KOTOPhIe OOCYKIAI0TCS Ha
[Temarornueckom coBete u, ¢ yderoM MHeHus CoBera pomuteneit u CoBera 0OydarOIIMXCS,
YTBEPKIAAOTCS TUPEKTOPOM IIKOJBI. ['070BOM TjaH OMOJMOTEKH SBISETCA YacThIO OOIIEro
rojiooro miaaHa YBP OV.

I'paduk paboThl OMOIMOTEKN YCTAaHABJIMBAETCS B COOTBETCTBUHU C paCIUCaHUEM PaOOTHI
IIKOJIBI, a TaKKE€ MpaBUJIAMU BHYTPEHHETO TPYIOBOTO pacropsaka. OauH yac pabouero s
BBIZICIIIETCS Ha paboty ¢ GoHmoM. OnuH pa3 B Mecsl] B OMOTUOTEKE TPOBOJNUTCS CAHUTAPHBIN
JIeHb, B KOTOPBIM OMOIMOTEKa HE OOCTy)KMBaeT yuTaTene. BTOpHUK - MeTOaudecKkuil JeHb
OnbIMOTEKAPsI, KOTOPHIN MCTIOIB3YETCS JIJIS OCEIIEHNSI CEMUHAPOB, COBEIAHN ONOIHOTEeKapeH,
JUTSL TIOJATOTOBKH K MacCOBBIM MEPOTIPUSTHSIM.

[IItaT OMOMMOTEKHM W pa3Mephbl OIUIATHI TPyJda, BKIOYAS JOIUIATHI W HAJA0aBKH K
JOJKHOCTHBIM OKJIaJiaM, YCTAHABJIMBAIOTCS B COOTBETCTBMM C JEHCTBYIOUIUMH HOPMATHBHO-
MPaBOBBIMU JOKYMEHTaMH, C Yy4€TOM OOBEMOB U CIIOKHOCTH paboT, CTaka W KBaTu(UKaLUU
PabOTHUKOB OMOJIMOTEKH.

5. IIpaBa u 0013aHHOCTH OMOJTHOTEKH.

PaboTHUKM MIKOJLHON OMOINOTEKH UMEIOT MPABO:

CaMOCTOSITEIBHO ~ ONpENENATh COAEpKaHWEe U (QOPMBI  CBOCH JEATENBHOCTH B
COOTBETCTBUH C IIETSIMU M 337[a4aMU, IPUBEICHHBIMH B HACTOSIIEM ITOJIOKECHUH.

Pa3pabarpiBaTh IpaBuiia IOJIb30BaHUS OHONMOTEKOW M JApPYrHe€ HOPMAaTUBHBIC
JTOKYMEHTBI, Kacaroliecs IeSTeIbHOCTH IIKOJIbHOW OMOIMOTEKH.

[TpoBOIMTE B YCTaHOBJICHHOM IMOPSAKE BHEYPOUHBIC 3aHSATUS, YPOKH M KPYXKH IO
MH()OPMAIIMOHHOW TPAMOTHOCTH U KYIIBTYPE;

Ha cBoGoanblii noctyn kK MH(GOpMAaLUK, CBSI3aHHOW C PEIICHHEM IOCTABICHHBIX IEpe.
O6nbIMoTeKOM 3a/1au: K 00pa3oBaTeIbHBIM IIpOrpaMMaM, y4eOHbIM IIaHaM, M1aHaM padbotsl OY u
€ro CTPYKTYPHBIX HOJIpa3/IeIeHUH.

Ha nmoanepxky anmunuctpauuu OV, a Takke perHOHANbHBIX OpPraHoB OOpa3oBaHUS B
Jiefie  OpraHM3allMy TOBBIIMIEHUS KBaTU(pHUKAIMU pabOTHUKOB OWMOMMOTEKH, a Takxke s
oOecrieyeHus ux ydactus B pabore MO O6nb1uoTeYHbIX paOOTHUKOB, B HAYUYHBIX KOH(EpEeHIUX,
COBEIIAHUAX, CEMUHAPAX 110 BONIpocaM OMOIMOTeUuHO-UH(POPMAIIMOHHOM padoTHI.

Ha yudacTue B paboTe 00IIeCTBEHHBIX OPTaHU3aIHi.

Ha nononHuTensHyto omiary Tpyaa, IpeayCMOTPEHHYIO 3aKOHO1aTeTbCTBOM.

Ha npencraBrnenue x pazauuHbM (opMaM MOOIIPEHMs, Harpajam M 3HaKaM OTIMYUS,
MPEIyCMOTPEHHBIM ISt pabOTHHUKOB o0Opa3oBaHus U KYJBTYPBI.



bubnmoreynsie pabOTHUKH HECYT OTBETCTBEHHOCTh!

3a  coOmogeHMe — TPYOOBBIX ~ OTHOUICHHWH,  PETJIAMEHTHPYEMBIX  TPYIOBBIM
3aKkoHoAaTenbcTBOM P® u xosexkTuBHbIM J1oroBopom OVY.

3a BoImoHEHUE (PYHKIMNA, TPEeAYCMOTPEHHBIX HacTosAMM [lonoxenuem.

3a BejieHre JOKyMEHTauH, npeaycmorpenHoi .. 1.4 u 4.10 nacrosimero [ostoxenust.

3a cucTeMaTUYECKyI0 paboTy MO OOECIECUCHHIO COXPAHHOCTH OMOIMOTEYHBIX (DOHIOB B
cooTBeTcTBUU C «lloNOKEeHMEM O TOpsAKEe OpraHu3aluu paboTHl 1O COXpaHEHHIO (POHIA
y4eOHOU JIUTEPATYPHI IIKOJIBHON OHOITHOTEKI.

6. [Toab30BaTe I OMOJIMOTEKH, HX MPaBa, 005I3AHHOCTH M OTBETCTBEHHOCTb.

[Tonp3oBarenu GMOIMOTEKH UMEIOT TIPABO:

- TIOJTy4aTh MOJHYI0 WH(OPMAIUIO O cocTaBe OMOIMOTEUHOTO (POH 1A, MH(POPMAITMOHHBIX
pecypcax u mpeIoCTaBIIeMbIX OUOTMOTEKOHN yCayTax;

- TOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B IIOUCKE M BBIOOPE UCTOYHUKOB HH(OPMAIIHH;

- MOJIy4aTh BO BPEMEHHOE TOJIb30BaHUE Ha a0OHEMEHTE W JIPYTHe UCTOYHUKH
nHpopmanuy;

- TIPOJUTIeBATh CPOK TOJH30BAHUS HM3JIaHUSMHU, €CJIM OHHM HE TOJIB3YIOTCS ITOBBIIICHHBIM
CIpOCcOM (CPOK IMOJIb30BAHUS U3/IaHUSIMU YCTaHABIMBAET COTPYAHUK OMOINOTEKN);

- MOJy4aTh TeMaTuyeckue, pakrorpadpuieckue, yTouHsonye u oudnuorpapudeckue
CIIpaBKH Ha OCHOBE JIUTEPATYPHI, UMEIOIIEHcs B hoHIe OMOIHOTEKH;

- Y4acTBOBaTh B MEPOIPHUATHSIX, IPOBOIUMBIX OUOIHOTEKOM;

- oOpammaThCes 171 pa3perieHnss KOHQIUKTHON CUTyalluy K IUPEKTOPY MIKOJIBL.

[Tonb3oBaTeny MIKOIBHON OUOIMOTEKN O0S3aHBbI:

- coOr01aTh TIpaBUiia MOJL30BaHUS IIIKOJIBHOW OMOTMOTEKOM;

- OEepeKHO OTHOCUTHCS K MPOU3BEACHUSM TeuaTH (He BBIPHIBATh, HE 3arn0aTh CTPAHUIIBL,
HE JeflaTh B KHHUraxX MOJYEPKUBAHUS, MOMETKH), UHBIM H3JaHHUSAM Ha Pa3IUYHBIX HOCHUTEISX,
000py10BaHUIO, UHBEHTAPIO;

- OJACPKUBATh MOPSA0K PACCTAHOBKU HU3/IaHUN B OTKPBITOM JOCTYIE OMOINOTEKH,

- IOJIb30BAThCsI IEHHBIMU U CTIPABOYHBIMH U3JAHUSIMH TOJIBKO B IOMEIIEHUN ONOINOTEKY;

- yOemuThCs NpU TOJYyYEeHHM W3JAaHUA B OTCYTCTBUU JePEeKTOB, a B cllydyae HX
oOHapyXeHus, MpouHPOpPMUPOBaTE 00 3TOM pabOTHUKA OMOTUMOTEKH, OTBETCTBEHHOCTH 3a
neeKThl B CITaBAEMBIX U3JAHHUSIX HECET MOCIETHUN TOIB30BATENb;

- BO3BpaIllaTh U3JaHUS B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;

- 3aMEHATh PABHOLIEHHBIMU IO BCEM BBIXOJIHBIM JAHHBIM M3/IaHUS HIKOJIBHOW OMOITUOTEKH
B CJIydae UX MOPYM WU yTpaThl (IpUEM JACHEXKHBIX CPEICTB 32 UCHOPUYCHHBIC WM yTpauyeHHbIC
u3aHusl ONOIMOTEKa OCYIIECTBISATH HE MOXKET);

- MOJTHOCTBIO PACCUUTATHCS CO IIKOJIBbHON OMOMMOTEKON MO MCTEUEHUH CPOKA OOYUCHHUS
i pabotel B OV.

7. Ilopsinok 3anucu Iloab3oBarelieii B 0M0JIHOTEKY.

3anuce O6y‘-IaIOH_II/IXC$I B 61/I6J'II/IOTCKy IMPOBOAUTCA IO CITUCKY KJIacCcCa.
3anuce ncaaroroB n OCTaJIbHBIX COTPYAHUKOB oy IMPOBOAUTCHA 8 () nmacropry.



Ha xaxmoro uutarenss OMOMUOTEKH 3aroJIHACTCS (POPMYIISIp YUTATElNsl YCTAaHOBJICHHOTO
oOpa3siia, KOTOPHIH MOATBEPKIACT MPABO HA JATbHEHIIIEE MMOJIb30BAHUEONOINOTEKOM.

@opmynsip yUTaTeNs SABISAETCS JOKYMEHTOM, YJIOCTOBEPSIOUIMM (DakT TOTydeHUs
MOJIb30BaTeNeM KHHUT W3 (QoHAa OMOIMOTEKHM W TIpuemMa MX oOpaTHO B OMOIMOTEUHBIH (OHT
paboTHHKOM OMOIMOTEKH (3armucH B (GOpMyJsipe YMTaTeNs: J1aTa BbIIa4d, MHBEHTAPHBIH HOMEp
W3JIaHNS, HAMMEHOBAHUE KHUTY WM JKypHAJa, IOIHUCh O IOJTYYeHNH, IOIIICH O BO3BPATE KHHUT).

[Tpu 3anucu B OMOIMOTEKY YMTATEIh JOJDKEH 03HAKOMHTHCS C TIPABUIIAMH ITOJIb30BAHHS
OMOIMOTEKON M MOATBEPANUTH (DAKT O3HAKOMJICHHS W COTJIACHS MCIOJNHATH TH IpPaBUJa CBOCH
JMYHOW MOIMUCHIO Ha 000pOoTe POpMYIIsipa YUTATES.

[lepepeructpamnus yutaTeneil MPOBOJANUTCS €KETOTHO Mepe]] HayaIoM y4eOHOTO roa.

8. HOpﬂ)IOK MOJIb30BaHUA YMTAJbHbBIMU 3aJ1aMU.

21.]'15[ pa6OTBI B UUTAJIBHOM 3aJIC MOFYT 6I>ITI> BBIJJAHbI U3JaHHS, HE IIOUICKAIIINC BbIAA4C
Ha a0OHEMEHT (CIpPaBOYHMKH, CIIOBAPH, PEIKHE HW3JaHUS, 0CO00 IICHHBIC W3JIaHUS, a TaKKe
W3/IaHMS, TIOJIB3YIOMIHUECS 0COOBIM CITPOCOM, UMEroIHecs B PoH e OMOINOTEKH B €TMHCTBEHHOM
IK3EMIUISIPE), a TAKXKE BCE OCTAIbHBIC W3JAHWS, UMEIOIMMECS B HAJIMYMU B OMOIHOTEKE Ha
MOMEHT 3arpoca.

KOJ'II/I'—IGCTBO PISJIaHI/Iﬁ, BbIJaBA€MOC€ IJId pa6OTI)I B UHTAJIBHOM 3aJI€, HE OFpaHI/I‘-II/IBaeTCSI;

BanpemaeTCﬂ BBIHOCUTH U3aHUA U3 YUTAJIBHOI'O 3ajla B IOMCINCHHUA IIIKOJIbI,

9.3. lomyckaercs, 1Mo JOTOBOPEHHOCTH ¢ paOOTHUKOM OMOIMOTEKH, OpaTh Ha JOM KHUTH,
npeAHa3HauYeHHbIE U1 pabOThl B YMTAIBHOM 3ajie, IPH YCIOBHUH, YTO 3TH KHUTH OYIYT B3STHI
nepes 3aKpbhITHeM OMOTMOTEKH M BO3BPAIIICHBI HA CICIYIONINN IeHb K MOMEHTY Havajia paboThl
OUOIUOTEKH.

9. IIpaBuia MoJb30BaHKSI A00HEMEHTOM.

[Tonp30BaTe MMEIOT MPABO IMOJYYUTh HAa JOM OJHOBPEMEHHO He Oosnee 20 KHUT
(BKIIFOUAS YICOHUKH).

Cpoxu 1osIb30BaHMsI JOKYMEHTAMH:

Y4eOHHKH, yueOHBIC TOCOOMS — yUeOHBIH TO/;

JIuteparypHble NPOU3BEACHHS, M3ydaeMble MO MpOrpaMMe Ha YpPOKax, BBIJAIOTCS Ha
NepUO]] UX U3yUICHUS;

Xyn0KeCTBEeHHBIE, HAYYHO - MOIYJISIPHBIE, IEPUOMYECKUE HU3TaHusI— 15 THeH.

[Tonp3oBaTe MOTYT NPOJUINTH CPOK TIOJIB30BAaHHS JOKYMEHTaMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYIHX MOJIb30BaTEIICH.

[Mpn momydeHnn wu3naHuii Ha AaOOHEMEHT YHWTATENbh CTABUT MOJNUCH B (opmyrspe,
MOJITBEPXKAAIOIIYIO UX MOJydeHHE, — B CpPEAHEH U cTapliel HIKoJe.

[Ipu mosmydeHun u3gaHWi Ha AOOHEMEHT, YMTaTeldb MOJy4aeT YHUTATEeIbCKUI OWIeT, B
KOTOPOM YKa3blBaeTcsi JaTa MOJYy4eHHs M KOJMYECTBO M3JaHUll, NOATBEpXKJIAloIINe HX
MOJTy4eHHE, — B HAYaJIbHOM IIKOJIE.

IIpu Bo3Bpare u3maHMii pabOTHUK OMONIMOTEKM 00s3aH pacnucarbes B (opmyssipe
qUTaTeNs 32 KaX/10€ BO3BPALICHHOE B OMOIMOTEKY U3/1aHUe — B CPETHEH U CTapIlel IIKoJIe.

IIpu Bo3Bpare u3maHMii pabOTHUK OMONIMOTEKM 00s3aH pacmucarbes B (opmyssipe
quTaTeNs 3a KaKJ0€ BO3BpallleHHOe B OMOIMOTEKY M3JJaHHWE W BBIYEPKHYTh B YHTATEIBCKOM



OwneTe JaHHBIE O BO3BPAIICHHOM WU3JaHUM (B HAYadbHOW IIKoje). B HadanpbHOW mIKOJIE
YUTATENILCKUN OMIIeT HEOOXOMMO MPEABSIBIATH MPU KaXI0M MTOCEUICHUN OUOINOTEKH.

10.5. Tlopsnok mnpenocraBieHus y4deOHBIX MarepuaioB omnucan B «llojoxenun o0
UCTIOJIb30BAHUN YYEOHUKOB M Y4EOHBIX MOCOOMI OOYy4aroUMMHKCS, OCBAUBAIOIIUMH ydeOHBIC
MpeIMEeThl, KypChl, JAUCHUMIUIMHBI (MOAyAM) B mpenenax ¢enepaibHbIX TOCYIapCTBEHHbBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, YYCOHHKOB, yU4EOHBIX IMOCOOHI, a TaKKe YIeOHO-METOIMIECKUX
MaTEepHAJIOB, TOPSIKE MOJB30BAHHUS NAHHBIMH YYeOHMKaMH, Y4EOHBIMH TOCOOHSIMH, y4eOHO-
METOAUYECKUMU MaTepuaiaMu, Mopsaake paboTbl C HUMU».

10. IpaBuiia nosib3oBaHus pecypcamu HTepHeT B YHTAJIbHBIX 3a/1aX OMOJIMOTEKH.

Pabora yyacTHHKOB 00pa3oBaTEJILHOTO  IIpolecca ¢  KOMIBIOTEpaMHu,
YCTaHOBJIEHHBIMU B OMOIMOTEKE, TPOU3BOJUTCS B IPUCYTCTBUU COTPYIHUKA OMOIMOTEKH.

3a 0THUM KOMITBIOTEPOM OTHOBPEMEHHO MOTYT paboTaTh He OOJIbIne 2 YeIOBeK.

[lo Bcem Bompocam mnoucka uHpopmauuu B VHTepHETE M0JIb30BATEIb MOXKET, B
cirydae HeoOX0IMMOCTH, 0OpamarhCcsi K paOOTHUKY OMOINOTEKH.

3amnperaercs oOpaiieHue kK pecypcam MHTepHeTa, npeanoiaraumM oiary.

3anpemaercs oOpareHne K pecypcam HWHTepHeTa, colep)KamuM SKCTPEMUCTCKHUI
Xapakrep.

PaGora ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO  YTBEPXKACHHBIM CaHUTApHO-
TUTHEHUYECKUM TPeOOBaHUSIM.
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